
Inserting a PDF document in the TOOLS section of an OCM 

 
1. Using « keywords » in the section « Search criteria » enter the name of the OCM into which you 

wish to insert the tool 

 
2. Save the tool in PDF format to a location of your choice on your computer 
 

3. Insert the PDF tool in the TOOLS section of the OCM  
 

a) Click on « Customize this section »,  

 

b) This window will pop up 

 
 

c) Click on « Choose File » a new window will open up 

d) Select your document and click on « Open » an then on « Upload » 

e) Click on « Save » located at the bottom of the OCM platform page 

 

 

 

 


