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In order to avoid advertising and to reduce repetitiveness, the OCMs 
include: 

• generic names; 
• global categories. 

In the examples presented in this guide, we are looking for information 
regarding medication by metered-dose inhaler. 
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BASIC SEARCH 

OPTION 1: SEARCHING BY THEMES 

1. Click on the icon of the theme related to the method you are looking 
for or select it from the drop-down menu. 

 

2. The list of OCMs related to this theme will open. Browse the list, sort 
the results (see ADVANCE SEARCH on page 4) or click in the search 
bar and enter on or more keywords. 
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OPTION 2: SEARCHING BY KEY WORDS 

1. Click in the search bar and enter one or more key word. 

 

a. If a drop-down list appears below the search bar, browse this 
list. 

i. If the desired OCM is in the list, click on the title to open 
and consult it. 

 
ii. If the desired OCM is not in the drop-down list : 

• modify the key word(s); 
• click on the magnifying glass or select the related 

theme from the drop-down menu to start a 
search. 

 
2. A list of OCM’s containing that or those key words will open. Browse 

the list to find the care method that you are looking for or perform 
an ADVANCED SEARCH (see page 4). 
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OPTION 3: SEARCHING BY LAST UPDATED DATE 

1. To display only updated OCM’s for a certain period, select a start 
date and an end date in the search engine on the home page. 

 

2. Browse the list to find the desired care method or perform an 
ADVANCED RESEARCH (see below).  

 

ADVANCED SEARCH 

OPTION 1: SORTING RESUTS BY LAST UPDATED DATE 

1. In the results list, click on the “last updated date”.  
2. Click the grey arrow that appears to the right of “Last Updated Date” 

to display the results from most recent to oldest OR from oldest to 
most recent. 
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OPTION 2: SORTING RESULTS BY RELEVANCE 

1. In the results list, click on “Relevance”. 
2. The most “relevant” result, appearing at the beginning of the list, 

corresponds to the OCM in which the key word or key words appear 
most frequently. 

 

OPTION 3: SORTING RESULTS BY ALPHABETICAL ORDER 

1. In the results list, click on “Title”. 
2. Click the grey arrow that appears to the right of “Title” to display the 

results from A to Z OR from Z to A. 

 

OPTION 4: SEARCHING FOR OCM’S CONTAINING A TOOL OR A CAPSULE 

1. In the search engine, select « videos », « E-learning » or « Tools » to 
only display the OCM’s containing those supports. 

2. Click on the OCM’s title to consult it. 
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a. The tools can be found in the “Tools” section on the right side 
of the screen. 

b. The videos and e-learning capsules can be found in the text 
contained in the tabs. 

OPTION 5: SEARCHING THE CONTENT OF MY INSTITUTION 

1. In the search engine, select « Customized by my institution” to 
display the list of OCM’s for whose content has been customized by 
the institution or “Methods from my institution” to display the list of 
OCM’s written by the institution.  

 

2. Click on the OCM’s title to consult it. 
a. Note: The customisations are displayed in a blue-green box in 

the text contained in the tabs or in the “Tools” section. 
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